
Executive Host Information 2005

Placement Week November 15-19, 2004

Responses due COB  Wednesday, October 13, 2004.

Office Name:

Position Title:

How many total staff are in your immediate office / branch?  (Select one option, mark with X)

	
1-5
	

	            6-10
	

	
> 10
	


Have you previously hosted a Sea Grant fellow (Select one option, mark with X)

	            Yes
	

	
No
	


If yes, how many?   



If fellow is currently on assignment, please provide contact information.

	Name


	

	Tel


	

	Email


	


Does your office accept non-United States (foreign) citizens?  (Select one option, mark with X)

	            Yes
	

	
No
	


---------------------------------------------------------------------------------------------------------------------

Organizational Overview

Please clearly define all acronyms used.  Thank you.

Mission Statement:  (Please limit to 30 words.)

Brief Overview of Your Office’s work:  (Please limit to 150 words.)

Do you have partnership projects, multi-agency workgroups, or working relationships with other offices?  Please list. 

	

	

	

	


---------------------------------------------------------------------------------------------------------------------

Assignment Description.  

It is understood that the fellow’s specific responsibilities will be tailored to his / her unique skills and interests.  Please articulate probable assignments and duties and the education / professional development that these tasks will bring to the fellow.  

Estimated Fellow Travel, Out-of-Office:  (Select one option, mark with X)

	0 days / month
	

	1-3 days / month
	

	4-7 days / month
	

	8-10 days / month
	

	> 2 weeks / month
	


Estimated DC-Area Travel:  (Select one option, mark with X)

	0 days / month
	

	1-3 days / month
	

	4-7 days / month
	

	8-10 days / month
	

	> 2 weeks / month
	


Does this position require mandatory skills:  (Select one option, mark with X)

	            Yes
	

	
No
	


If yes, please list.  (e.g.  SCUBA certification, Spanish fluency, etc.).

	

	

	


Desired Background Skills:  Please list.  (e.g. strong written / communication skills, knowledge of Microsoft PowerPoint software, etc.).

	

	

	

	

	


In 300 words or less, please describe the tasks, duties, or projects the fellow will undertake, the skills a fellow will gain, and the deliverables a fellow can expect to produce from completing these tasks.   







