MEMORANDUM FOR:
Distribution

FROM:


Ms. Nikola “Kola” Garber




Knauss Sea Grant Fellows Program Manager




Dean John A. Knauss Marine Policy Fellowship Program

SUBJECT:

Sea Grant Fellows Class of 2005

It is time for the placement of the Dean John A. Knauss Marine Policy Fellows Class of 2005.  This year, we have selected 10 Legislative and 32 Executive finalists.  Once again, we are privileged to have excellent, high quality finalists. 

I am writing to request your office’s participation as a potential host for the incoming Knauss finalists.  Placement week will be held November 15-19, 2004.  This is the week finalists arrive in Washington, D.C. for in-depth orientation and placement interviews.  

The finalists are aware that it is to their advantage to interview with as many potential hosts as possible.  If a host were to pre-select a finalist, this would create a major impediment to the process.  For this reason, absolutely no pre-arrangements are to be made.  The finalists are prepared for competitive interviews.  All perspective hosts will present their office structure and needs directly to the finalists.  

Legislative offices will present on Tuesday, November 16, 2004 beginning at 12:45 p.m. at a location to be determined.


The Program Manual, found at http://www.seagrant.noaa.gov/funding/knauss/knaussgeneraldocuments.html, describes the interview week and details the Knauss Fellowship program, including the host’s role, specific policies and procedures regarding the program.  This will be subject to minor changes.  Please note, Mr. Bob Shephard and I will be assisting the finalists and hosts by addressing any concerns/questions during the interview process.  All host Application information, as well as finalist application packages can be found at:  http://www.seagrant.noaa.gov/funding/knauss/knauss.html and click on “Host Information.”

The host plays an important role – mentor, supervisor and link to the rest of the host organization.  Hosts should respect the Fellows’ graduate student needs in completing their thesis or dissertation work, attending professional conferences, and other career development needs. 

We wish to provide our prospective hosts with as much information as possible; thus, the finalists’ application packets have been scanned and placed under password under the “Host Information” button.  To evaluate the applications prior to the placement week, please obtain a password via email or call us.  

Similarly, we want to provide our finalists with information for making an informed decision about their year in Washington, D.C.  Thus, if your office would like to be a host, please download and fill out forms #1-3. 

Please email the completed forms to Gina Terc at Gina.Terc@noaa.gov and Kola Garber at Nikola.Garber@noaa.gov in the NOAA Sea Grant Office (NSGO).  These forms include:

1)
Office Info – an excel spreadsheet which includes general office information, point of contact during placement week, interview location, and supervisor contact information during the fellowship.  

2)
Position Info – needed for the position you propose the Fellow to occupy.  The description should contain information about the position, background of the office, fellowship opportunities and expectations, and what the host office has to offer the Fellow.  This form will be posted on the Knauss website for the finalists to view in advance.  

3)
Interview Times - This information will allow us to provide finalists with a comprehensive schedule of host availability for interviews and will facilitate scheduling interview appointments.  Interviews can run 9 a.m. to 6 p.m.  Please mark your availability accordingly.

Thank you for your continued interest in our program.  If you have any questions or concerns, please contact either myself or Gina Terc at (301) 713-2431 extensions 124 and 131 respectively.
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